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Template Gallery

Make live changes in the template gallery before starting your document

. JOXe) Word Document Gallery
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TEMPLATES
All
My Templates

Lorem Ipsum

Print Layout View
Calendars
Stationery
Coordinated Forms
Resumes
Proposals
Labels
Miscellaneous
Publishing Layout View

Newsletters Avenue Newsletter Capital Newsletter
Brochures
Flyers
Certificates — To

rem Ipsum Dolor
Posters Lorem Ipsums \v\--h-.pasmonnwu
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Full Screen View

Maximize screen space to read and edit
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Fusce egestas posuere purus.

Etiam non tellus in lectus blandit viverra. Duis
dignissim nisi ut lectus. Nunc adipiscing
ultricies dui. Ut eu ipsum. Mauris et eros vitae
mauris rutrum vestibulum. Donec congue
blandit mi. Dis parturient montes.
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# Pellentesque euismod
odio.

# Maecenas sit amet
nibh.

# Duis ultricies purus nec
ipsum.
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Photo Editing
Easy-to-use photo editing tools right in the Ribbon
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Reorder Objects

Visually rearrange layers of text, photos, and graphics

Available in
6 Word, PowerPoinw P



SkyDrive / Office Web Apps

Access, edit, and share files from virtually anywhere. For free.
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® Word Ji0] Edit View Insert Format Font Tools Table Window $ Help
® O New Blank Document N ~Elm School Trip Sign Up.docx

New from Template... 3P

Open... #0

Open URL... ©#80

Open Recent >

Close 8BW '
Save #8S
Save As... €8S
Save as Web Page...

Sun 12:31:22PM Q

Share b

Save to SkyDrive...
Web Page Preview Save to SharePoint...

E-mail (as Attachment)...
E-mail (as Link)...

Restrict Permissions >

Reduce File Size...

Page Setup...
Print... ®P

Available in
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Co-Authoring

Simultaneously edit a file with multiple authors in_ multiple ocations
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at orci nulla, consequat
dapibus orci. Maecenas.
Suspendisse ullamcorper
venenatis ipsum, vitae varius
ioero commodo sit amet.
Quisque velit quam, ultricies at
ailquam eget, ed ut
perspiciatis unde omnis iste
natus error sit voluptatem
accusantium doloremque
laudantium, totam rem
apenam, eaque ipsa quae ab

=) Holly Holt v/ National Park Trips

A trip to a National Park is something no one ever forgets. For years, Adventure Works has offered comprehensive travel
packages to all of our National Parks. Tens of thousands of students throughout the world have taken part in these truly
unforgettable adventures.
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Broadcast Slide Show

Conduct a virtual slide show online to anyone with a web browser
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 Adventure Works National Park Tours.pptx
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Choose a service to host your presentation during the broadcast.

Broadcast service: (PowerPoint Broadcast Service E

e

¥ What We Do (2)

The PowerPoint Broadcast Service is a public service for users of PowerPoint 2011. You will

need a Windows Live ID to connect and broadcast, but anyone who receives a link to the
broadcast may watch it.

By clicking Connect, you agree to the following terms: Service Agreement

Available in
g PowerPoint



Demo
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Let's All Try It

http:/tinyurl.com/mactechseattle
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The new Office lineup

Office 365 subscription

1PC

Microsoft

HH
e SOESOWO Y
:
g
E
8
o T

1] office: 1 Office {8 ROUTTERS ) ofic Officéng . Officema Nig Rories

Home Premium Universit S ek '
R b/ _ Sma ; Home & Student 208 ] off
R i Word, Excel, PowerPoint, Outlook, Access
4 = Word
= Plus: EKEI .
Use on mobile devices -
‘ Business email & shared calendar 5
= Company website tools 5
HD video conferencing k
@ Access
. product Key inside 3
_

The best value for customers who need For customers who need Office for a single PC
Office for multiple devices and services. or Mac only.
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For 1 Mac

Office for Mac 2011 Suites
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Product Key inside « No disc
Non-commercial use

Microsoft

Office:mac™

- N HOME & BUSINESS
We XO

Product Key inside « No disc

For 1 Mac. Transferable once every 90 days.
Never more than 1 Mac at a time

No disc included; backup disc for a fee.
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Offi ce 5 PCs or Macs Microsoft

1 year subscription for one household

Install the latest Office applications:
Word, Excel, PowerPoint, OneNote, Outlook, Publisher, and Access.
Applications vary by platform.

365
3t SkyDrive st (+20 GB) -
GOIE?:UE?; Slzyprelvvsosrlgrca;glin; per month* g Oﬁlce 365

5 PCs or Macs and select mobile devices .
Home Premium

Word, Excel, PowerPoint, OneNote, Outlook

Home
Use on mobile devices

One subscription for the household; non-commercial use. Skype world minutes

SkyDrive +20 GB storage
P ium

Version upgrades included
Always up-to-date with product and service upgrades.

Non-commercial use
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Office 365 Home Premium

The latest applications available.

For PCs and tablets using

Windows 7 or Windows 8 ‘ For Mac OS X version10.5.8

Applications ‘

For select mobile devices

Word Word 2013 Word for Mac 2011
Excel Excel 2013 Excel for Mac 2011
PowerPoint PowerPoint 2013 PowerPoint for Mac 2011
Outlook Outlook 2013 Outlook for Mac 2011
OneNote OneNote 2013

Publisher Publisher 2013

Access Access 2013

Additional mobile devices will be
supported. Check office.com/mobile for
details.
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Office 365 Home Premium

Subscriber Account receives 20GB of free SkyDrive storage, in addition

to the 7GB that comes standard. other household members can still use their own 7 GB of SkyDrive
storage.

Family members use their own SkyDrive
accounts when signed in on the family PC.

i

] Office
1] Office
AN

Allie, household subscriber, has 27 GB of

SkyDrive storage. )
] Office
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Office 365 Home Premium

Subscriber account: 60 Skype ™ world minutes per month.

Skype available only in select countries.
See office.com for details. Excludes special, premium, and non-geographic numbers. Calls to mobiles are for select
countries only.

Call landline phones and mobile phones in these countries:

Canada, Guam, Hong Kong SAR, Puerto Rico, Singapore, Thailand, and the United States

Call landline phones only in these countries:

Argentina, Australia, Austria, Belgium, Chile, Croatia, Czech Republic, Denmark, Estonia, Finland, France, Germany,
Greece, Hungary, Ireland, Israel, Italy, Japan, Korea, Luxembourg, Malaysia, Netherlands, New Zealand, Norway, Poland,
Portugal, Russia (Moscow and St. Petersburg only), Slovakia, Spain, Sweden, Switzerland, Taiwan, United Kingdom, and
Venezuela
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Office 365 Home Premium

Install on up to 5 PCs or Macs and select mobile devices for 1 household.

OS Requirements:
- Windows 7 and Windows 8
- Mac OS X version 10.5.8
Required for installation: Internet connection and Microsoft account.

18



Help your customers choose

Mac Home & Student Mac Home & Business Office 365 Home
2011° 2011 Premium? Office 365 University
$139.99 USD ERP $219.99 USD ERP $99.99 USD ERP $79.99 USD ERP
. 5 PCs or Macs 2 PCs or Macs
Licenses 1 Mac only 1 Mac only & select mobile devices & select mobile devices

Word, Excel, PowerPoint, OneNote*

Outlook
Publisher,* Access*
+20 GB SkyDrive

60 Skype world minutes*
Office on Demand for PCs only*

S5 ENMMUE] Sl seeii| el W'th ongoing 1-year subscription for 4-year subscription for
access to product and service

upgrades. household eligible user

! OneNote, Publisher, and Access available on PC only.

2 For details on Skype world minutes, see office.com. Skype account required. Excludes special, premium, and non-geographic numbers.
Calls to mobiles are for select countries only. Skype available only in select countries.
Office on Demand requires Internet-connected Windows 7 and Windows 8 PCs.

4 Internet connection required. Internet and mobile telephone usage charges may apply.

5 For non-commercial use only.




Office 365 Home Premium

One annual subscription for the home.

Always up-to-date with product and service upgrades for all devices that are part of the
subscription.

@ ‘ﬂ;ﬁice\

Allie, primary subscriber

] Office
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Office 365 Home Premium common questions

Questions Answers

] ] * In addition to updating the Office applications, the new Office now includes a set of cloud services
Why is Office now that are best offered as a yearly subscription.

available as a «  Subscribers will also receive rights to ongoing version and service upgrades.
subscription?

+ Customers will receive notification of upcoming expiration in the Office applications.
» If the Office 365 subscription expires, the applications enter reduced functionality mode;
customers can only view or print existing documents.

Customers have options to continue to use Office:
What happens when my * Renew by purchasing another 1-year subscription.
subscription ends? * Return to using their previous version of Office, if possible.

* For basic editing, use the free Office Web Apps on SkyDrive.

21



What about Small Business e
customers?




For companies with
1-10 employees, Office
365 Small Business
Premium is the best
solution for productivity,
communication, sharing,
and worry-free IT.

5 PCs or Macs for a single user

1year subscription

I] Office 365

Small Business Premium

Word, Excel, PowerPoint, Outlook, Access

Plus:

Use on mobile devices

Business email & shared calendar
Company website tools

HD video conferencing

Product Key inside + No disc




What is Office 365 Small Business Premium?

Business emall
with shared Document sharing Public Website
calendar

] Office



] Office 365 Preview

Share with
customers
& partners

Molly Dempsey

My Documents v

(!

Followed Documents

Recent Documents

We couldn't find any recently
used documents for you.

Use Office 2013

Share documents from
SkyDrive Pro or

SharePoint team sites
with controlled access

EEEREREEEERERE@N

gl Documents

Welcome to your SkyDrive Pro, the place to store, sync, and share your work.

® new document or drag files here

Al sharedwithme .  [Findafile 2|

Name

Shared with Everyone

Weekly meeting notes

Agenda for National Ice Cream Month Planning Committee *
Company Sales for Fy11 *

Contact Information

Expense Report

Ice cream sales trends over the last 5 years #
Marketing plan proposal *

Premium Ice Cream vs. Novelties by Regions *
Project Backlog Analysis

Travel Arrangements

ZT1000 Beta Presentation

Outlook Calendar Newsfeed SkyDrive Sites

Molly Dempsey - £ 2?2 @

e
B K

Search This Site... v 0O ‘

Marketing plan proposal.pptx

Marketing Proposal

4 SUDE1OF1 D - B
Changed by you on 7/20/2012 6:40 PM
Not shared with anyone

https://spxcontoso-my.sharepoint.com/personal/mollyd_sp>

EDIT ’ SHARE  FOLLOW
|

Wedne’day at11:24 AM 28
|

Molly Dempsey

Share documents with customers
and partners from SkyDrive Pro

] Office




Create and edit
documents
from your
favorite

web browser

Work on documents
even when you're away
from your device and
using an old or non-
Windows machine

Get more ribbon options in the Web Apps
|

S EW @3 OPEN IN POWERPOINT

doc=/personal ml.me microsaft_com/Doct -@acXx | 3 Northwind presentation - d.

Sales up by

13%

Brand loyalty

80%

Environmental




] Office 365
T

{

Integrated

social S
experience .

Post updates to
your colleagues

working on

Share with everyone ~

Outlook - Calendar

Start a conversation

know what you're

Likes

Followed (5)

Company Mentions (2)

Lori Penor

Bike club is ready to start accepting entries for our #Race for the Cure
teams. If your team is ready, make sure you have your packets in by EOW!
1 minute ago Like Reply

Lori Penor > Green Team
Anyone up for starting a lunchtime bike club? Just something quick to get
us out of the office and on the road for a bit during the day.

(© Lori Penor, Shu Ito, and Mark Hanson and 10 others like this.
Reply

Shu Ito I'm interested. #spw Just got a road bike this week!
1 minute ago Like Reply --

1 minute ago  Like

let

Shu Ito I'm interested. Just got a road bike this week!v
1minuteago (©3 Like Reply

Q

[ write a reply

Lori Penor

Anyone up for starting a lunchtime bike club? Just something quick to get
us out of the office and on the road for a bit during the day.

1 minute ago Like Reply

# Armando Pinto replied to a post by Bethany Doan

2 + Bethany Doan
Hey Lorie, here’s a picture from our brainstorm. It went really well, thanks
for recommending your technique!

Get updates from social sites
right inside contact cards

Follow people, cllocuments, sites and tags

People SocBrand Documents Sites

‘ Search people and posts

o

@!'m Following

225

people

15

documents

3

Working in Home Office Today =t

Peter Saddow

In a conference call - Busy. Free at 12:00PM
SR SDE - Contoso Development

® O® @

CONTACT NOTES ORGANIZATION WHAT'S NEW MEMBERSHIP

Includes updates allowed by this person's privacy settings on: Facebook.

Jim Corbin » Peter Saddow Happy belated 30th
15 days ago 9:10 AM

Ken Circeo » Peter Saddow HB Buddy!
18 days ago 10:20 PM

Chris Ashton » Peter Saddow happy birthday!
18 days ago 9:34 PM

Jill Frank » Peter Saddow Happy Birthday
18 days ago 9:06 PM

Peter Krebs » Peter Saddow Happy birthday Peter Hope you had a great
birthday weekend!

18 days ago 8:33 PM

] Office
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Enjoy

business
continuity

Continuous data
backup to geo-
redundant servers

99.9% financially-
backed service level

agreement

IT level phone support

1] Office 365

dashboard
setup

users & groups
licensing
service settings
service health
reports
domains
support

purchase services

Office 365 admin center

‘2 Outlook Calendar People Newsfeed SkyDrive Sites

Office 365

Lync

Welcome to Office 365 Enterprise Preview! Exchange

Choose your setup option

Download your software

service overview

service health
No service issues

service requests
no open service requests

Gives you peace of
mind that Microsoft
iIs committed to a
99.9% financially

backed SLA

current health

| Exchange no issues

| Identity Service no issues

,. I Lync no issues
’ I Office no issues
| Office 365 Portal service restored ¥

I Righfts Management o fscues

Service
I SharePoint no issues

view details and history

planned maintenance

8/1/2012 8:00:00 AM - Lync Online
Lync Online will be undergoing a service enhancement hotfix to
the 0365 Beta version. Users may experience a very brief

disconnect/reconnect with the Lync client including IM,
Dracanca R Confaranc inn

Admin «  Alan Smith ~ & 2

Contoso

help and community O

n shortcuts

Reset user passwords
Add new users

Create new service request

resources

Admin introduction for Office 365
Connecting to a mobile device

Set user permissions in SharePoint

community
Ask a question in the forum
Check out our blog

Participate in the community

] Office



What's included?

5 PCs or Macs for a single user
1year subscription

IJ Office 365

Small Business Premium

Word, Excel, PowerPoint, Outlook, Access
Plus:

Use on mobile devices

Business email & shared calendar

Company website tools
HD video conferencing

Product Key inside « No disc

*HD video camera required for HD web conferencing.

Applications The latest Office applications available per platform & device.
Business « 25 GB business-class email and shared calendar
Services

« 10 GB public website per company/organization
« 7 GB SkyDrive Pro storage per user

* Unlimited HD video conferencing®

How to buy?

Install on up to 5 PCs or Macs and select mobile devices;
for 1 user. | year subscription.

] Office



Questions you may hear...

Do | need more than one Office 365 Small Business Premium
Product Key for my business?

One user license (or Product Key) is included with each box of Small
Business Premium. Organizations must purchase 1 Product Key per
user.

However, each user may install Office applications on up to 5 of the
user’s own PCs or Macs, plus supported mobile devices.




Questions you may hear...

Can customers access their documents if they are not
online?

Yes. When a customer saves a document in Office, the file is saved
to a local SkyDrive folder on their PC, so they can access the file
at any time—without an Internet connection.

If the customer chooses to also save the file to SkyDrive Pro
(included with Office 365 Small Business Premium), the next time
the customer is online, the SkyDrive folder automatically syncs to
SkyDrive in the Microsoft cloud. This allows easy access on the
user’s multiple devices from anywhere.

31




Office 365: Key Differences

1] Office 365

Home Premium

Office 365 Home Premium
Non-Commercial use only
Office Professional applications
5 PCs or Macs per household
Consumer services: SkyDrive, Skype

32
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1] Office 365

Small Business Premiu m
Word, Exc

Excel, PowerPoint, Outiook, Access

wnpesg -

mobile devices

Company website 1005

(&4 [ aa
? c

Office 365 Small Business
Premium

Commercial use

Office Professional applications

5 PCs or Macs per user

Business Services: Exchange Online,
Lync Online, SkyDrive Prof B Office




Resources

Additional info: Online training: Email Brian:

office.com microsoft.com/ V-
microsoft.com/mac expertzone briango@microsoft.com




Thank You

Brian Govatos
v-briago@microsoft.com

@briangovatos ] Office



