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Make live changes in the template gallery before starting your document 
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Available in 
Word, PowerPoint, and Excel 



Maximize screen space to read and edit  
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Available in 
Word, PowerPoint, and Excel 



Easy-to-use photo editing tools right in the Ribbon 
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Available in 
Word, PowerPoint 



Visually rearrange layers of text, photos, and graphics 

6 

Available in 
Word, PowerPoint 



Access, edit, and share files from virtually anywhere. For free. 
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Available in 
Word, PowerPoint, and Excel 



Simultaneously edit a file with multiple authors in multiple locations 
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Available in 
Word, PowerPoint, and Excel 



Conduct a virtual slide show online to anyone with a web browser 
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Available in 
PowerPoint 







The new Office lineup 

The best value for customers who need 
Office for multiple devices and services.  
 

For customers who need Office for a single PC 
or Mac only.  
 



Office for Mac 2011 Suites 

For 1 Mac. Transferable once every 90 days.  
Never more than 1 Mac at a time 

No disc included; backup disc for a fee. 



Home  
 One subscription for the household; non-commercial use. 

3 times more SkyDrive storage (+20 GB) 

60 minutes of Skype world calling per month* 

5 PCs or Macs and select mobile devices 

365 

Install the latest Office applications:  
Word, Excel, PowerPoint, OneNote, Outlook, Publisher, and Access. 
Applications vary by platform. 

Office   
 

Always up-to-date with product and service upgrades. 
Premium   
 



The latest applications available.  

Applications For PCs and tablets using  
Windows 7 or Windows 8 

For Mac OS X version10.5.8  For select mobile devices 

Word Word 2013 Word for Mac 2011 

Additional mobile devices will be 
supported. Check office.com/mobile for 
details.  

Excel Excel 2013 Excel for Mac 2011 

PowerPoint PowerPoint 2013 PowerPoint for Mac 2011 

Outlook Outlook 2013 Outlook for Mac 2011 

OneNote OneNote  2013 

Publisher  Publisher 2013 

Access   Access 2013 



Subscriber Account receives 20GB of free SkyDrive storage, in addition 
to the 7GB that comes standard. Other household members can still use their own 7 GB of SkyDrive 
storage. 

Allie, household subscriber, has 27 GB of 
SkyDrive storage. 

Jason can access his 7 GB of SkyDrive. 

Family members use their own SkyDrive  
accounts when signed in on the family PC. 

Robin can access her 7 GB of SkyDrive. 



Subscriber account: 60 Skype™ world minutes per month. 

•  Call anyone, virtually anywhere.* 
•  Use  from any device where they have Skype installed—

mobile phone, Windows tablet, TV, or other device 
•  The customer will activate their Skype minutes on their Office 

account page at office.com/myaccount.  
 
 
 
 
*See office.com/information for details. Skype account required. Excludes 
special, premium and non-geographic numbers. Calls to mobiles are for select 
countries only.  Skype available only in select countries. 

 
 

Skype available only in select countries. 
See office.com for details. Excludes special, premium, and non-geographic numbers. Calls to mobiles are for select 
countries only.   

Call landline phones and mobile phones in these countries:  

Canada, Guam, Hong Kong SAR, Puerto Rico, Singapore, Thailand, and the United States 
 

Call landline phones only in these countries: 

Argentina, Australia, Austria, Belgium, Chile, Croatia, Czech Republic, Denmark, Estonia, Finland, France, Germany, 
Greece, Hungary, Ireland, Israel, Italy, Japan, Korea, Luxembourg, Malaysia, Netherlands, New Zealand, Norway, Poland, 
Portugal, Russia (Moscow and St. Petersburg only), Slovakia, Spain, Sweden, Switzerland, Taiwan, United Kingdom, and 
Venezuela 



Install on up to 5 PCs or Macs and select mobile devices for 1 household.  

�  OS Requirements: 
�  Windows 7 and Windows 8  
�  Mac OS X version 10.5.8 

�  Required for installation: Internet connection and Microsoft account. 



Help your customers choose 
Mac Home & Student 

20115  
$139.99 USD ERP 

Mac Home & Business 
2011 

$219.99 USD ERP 

Office 365 Home 
Premium5 

$99.99 USD ERP 
Office 365 University 

$79.99 USD ERP 

Licenses 1 Mac only 1 Mac only 5 PCs or Macs  
& select mobile devices 

2 PCs or Macs  
& select mobile devices 

Word, Excel, PowerPoint, OneNote* 

Outlook 

Publisher,* Access* 

+20 GB SkyDrive 

60 Skype world minutes* 

Office on Demand for PCs only* 

Easy annual subscription with ongoing 
access to product and service 
upgrades. 

1-year subscription for 
household 

4-year subscription for 
eligible user 

1 OneNote, Publisher, and Access available on PC only. 
2 For details on Skype world minutes, see office.com. Skype account required. Excludes special, premium, and non-geographic numbers.  
Calls to mobiles are for select countries only. Skype available only in select countries. 

3 Office on Demand requires Internet-connected Windows 7 and Windows 8 PCs.  
4 Internet connection required. Internet and mobile telephone usage charges may apply. 
5 For non-commercial use only. 



One annual subscription for the home. 
Always up-to-date with product and service upgrades for all devices that are part of the 
subscription.  

Allie, primary subscriber 

Robin  

Jason  

Family PC 



Why is Office now 
available as a 
subscription? 

•  In addition to updating the Office applications, the new Office now includes a set of cloud services 
that are best offered as a yearly subscription.  

•  Subscribers will also receive rights to ongoing version and service upgrades. 

What happens when my 
subscription ends?  

•  Customers will receive notification of upcoming expiration in the Office applications. 
•  If the Office 365 subscription expires, the applications enter reduced functionality mode; 

customers can only view or print existing documents.  
 
Customers have options to continue to use Office: 
•  Renew by purchasing another 1-year subscription. 
•  Return to using their previous version of Office, if possible. 
•  For basic editing, use the free Office Web Apps on SkyDrive. 



What about Small Business 
customers? 



For companies with  
1-10 employees, Office 
365 Small Business 
Premium is the best 
solution for productivity, 
communication, sharing, 
and worry-free IT.  
 



Document sharing Public Website 
Business email 

with shared 
calendar 

Office 



Share directly from   
your Office Applications 

Share documents with customers 
and partners from SkyDrive Pro 

Share documents from 
SkyDrive Pro or 
SharePoint team sites 
with controlled access 



Get more ribbon options in the Web Apps 

View comments 
and reply inline 

Work on documents 
even when you’re away 
from your device and 
using an old or non-
Windows machine 



Follow people, documents, sites and tags 

Post updates to let 
your colleagues 
know what you're 
working on 

Get updates from social sites 
right inside contact cards 



Continuous data 
backup to geo-
redundant servers 
99.9% financially-
backed service level 
agreement 

IT level phone support 

Gives you peace of 
mind that Microsoft 
is committed to a 
99.9% financially 
backed SLA 



 

Applications The latest Office applications available per platform & device. 

Business 
Services 

•  25 GB business-class email and shared calendar 
•  10 GB public website per company/organization 

•  7 GB SkyDrive Pro storage per user 

•  Unlimited HD video conferencing* 

How to buy? Install on up to 5 PCs or Macs and select mobile devices;  
for 1 user. I year subscription.  

*HD video camera required for HD web conferencing.  
 



One user license (or Product Key) is included with each box of Small 
Business Premium. Organizations must purchase 1 Product Key per 
user.  
However, each user may install Office applications on up to 5 of the 
user’s own PCs or Macs, plus supported mobile devices. 
 
 

Do I need more than one Office 365 Small Business Premium 
Product Key for my business? 
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Yes. When a customer saves a document in Office, the file is saved 
to a local SkyDrive folder on their PC, so they can access the file 
at any time—without an Internet connection.  
 
If the customer chooses to also save the file to SkyDrive Pro 
(included with Office 365 Small Business Premium), the next time 
the customer is online, the SkyDrive folder automatically syncs to 
SkyDrive in the Microsoft cloud. This allows easy access on the 
user’s multiple devices from anywhere. 

Can customers access their documents if they are not 
online?  



Office 365 Home Premium 
�  Non-Commercial use only 
�  Office Professional applications  
�  5 PCs or Macs per household 
�  Consumer services: SkyDrive, Skype 

Office 365 Small Business 
Premium 
•  Commercial use 
•  Office Professional applications 
•  5 PCs or Macs per user 
•  Business Services: Exchange Online, 

Lync Online, SkyDrive Pro 






